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Tips for e-Note submissions:

 Include the most important information in the first sentence of 
each paragraph to ensure it is included in the first page.

 The published e-Note is in third person--instead of "We worked...." 
use the appropriate nouns: "Staff worked..."

 For easy editing, please attach photos as separate .jpg images.
 Indicate in story text or by photo name where photo is to go.
 Rename the document appropriately--e.g. 

"NCeNoteMar2019_BeatrizRodriguez.doc" or 
"CAeNoteMar2019_SaraWat.doc" to avoid confusion.



Demographics Reporting

Reporting Period: April 1 – March 31

NAP Demographics Collection Tool




